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Dear Parents and Carers, 

 

 

Welcome to St Philip’s Primary School  

 

In this booklet we aim to answer any questions you may have about 

how our school is organised in this booklet and to help you understand 

more about St Philip’s Church of England Primary School. We look 

forward to sharing this precious time of your child's life with you at our 

school. 

Every effort is made to provide a full and interesting curriculum; to 

prepare your child for future education and give them skills and 

enthusiasm to pursue good character and learning for the rest of their 

lives. 

We hope you will encourage your child to contribute to the life of the 

school and take part in and enjoy the many opportunities offered 

here.  We hope that your association with the school is a long and 

happy one.  

If you feel there is information that is not included in this handbook, 

please let us know for consideration in future publications. – Thank You. 

 
Yours sincerely 

 

 

Andy Joy 

Headteacher 
 

 

  

 

St Philip's Church of England Primary School 
Bloomfield Rise, Odd Down, Bath. BA2 2BN 

01225 837946  

mail@stphilips-school.org 

Headteacher:  Andy Joy 
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Information contained in this handbook is accurate at the time of 

going to print. 

 
OUR VISION STATEMENT ................................................................................................. 1 

OUR AGREED AIMS ......................................................................................................... 1 

STARTING SCHOOL FOR THE FIRST TIME ........................................................................ 2 

JOINING THE SCHOOL LATER ON ................................................................................. 3 

THE FOUNDATION STAGE ............................................................................................... 4 

THE NATIONAL CURRICULUM IN YEARS 1 - 6 ................................................................ 5 

COLLECTIVE WORSHIP .................................................................................................... 6 

PUPIL SUPPORT & PASTORAL CARE ............................................................................... 7 

MORE ABLE AND GIFTED PUPILS .................................................................................... 8 

SAFEGUARDING AND CHILD PROTECTION PROCEDURES ......................................... 8 

POSITIVE HANDLING / PHYSICAL INTERVENTION ......................................................... 9 

SCHOOL COUNCIL ......................................................................................................... 9 

BEHAVIOUR ...................................................................................................................... 9 

HEADTEACHER AWARDS .............................................................................................. 10 

MEDICINES ..................................................................................................................... 10 

EMERGENCY CONTACT FORM ................................................................................... 11 

JEWELLERY,  MOBILE PHONES & VALUABLES ............................................................. 11 

HAIR  /  MAKE UP ........................................................................................................... 11 

SCHOOL UNIFORM ........................................................................................................ 12 

P.E. AND GAMES KIT...................................................................................................... 12 

PLAYTIME SNACKS & DRINKS ....................................................................................... 13 

SCHOOL DINNERS ......................................................................................................... 13 

SCHOOL EQUIPMENT .................................................................................................... 14 

LOST PROPERTY .............................................................................................................. 14 

EXTRA-CURRICULAR ACTIVITIES ................................................................................... 14 

EDUCATIONAL VISITS/ CHARGING POLICY ............................................................... 15 

RESIDENTIAL VISITS ......................................................................................................... 15 

ACCIDENTS AND EMERGENCIES ................................................................................. 16 

TRANSPORT TO AND FROM SCHOOL ......................................................................... 17 

ILLNESS IN SCHOOL ....................................................................................................... 17 

CONTACTING SCHOOL ................................................................................................ 18 

REPORTING CHILDREN'S PROGRESS ........................................................................... 18 

HOMEWORK................................................................................................................... 19 

DROP OFF AND PICK UP .............................................................................................. 20 

ABSENCE ........................................................................................................................ 21 

FAMILY HOLIDAYS ......................................................................................................... 21 

VOLUNTEER HELPERS ..................................................................................................... 22 

PARENT/TEACHER ASSOCIATION ................................................................................ 22 

ACCESS TO POLICIES AND CURRICULUM DOCUMENTS .......................................... 22 

ST PHILIP’S AS AN ACADEMY ......................................................................................... 23 



 1  

OUR VISION STATEMENT 
 

Our vision is to be an exceptional church school committed to investing 

in young lives.  A school where staff and governors work in partnership 

with parents to provide a caring, stimulating environment rooted in 

Christian values.  A school with high expectations and where all are 

valued and nurtured as individuals because they are created uniquely 

and loved by God. 

 

OUR AGREED AIMS 

In St Philip’s School we aim to: 

 recognise and nurture each individual’s 

needs, strengths and talents and to develop 

good character. 

 provide a broad, balanced and 

inspirational education which enables 

learners to have high expectations and 

achieve high standards. 

 promote high standards of behaviour where all are respectful, 

honest, and compassionate. 

 provide a safe, stimulating and happy learning environment 

grounded in Christian values. 

 train children to be responsible moral citizens who act 

independently and co-operatively with an awareness of and 

respect for the multicultural community and world in which we 

live.    (raise, train, inspire enable…) 

 work together with parents as co-educators to promote strong 

home-school relationship to give each child a consistency in their 

development. 
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STARTING SCHOOL FOR THE FIRST TIME 

We realise that starting a new school can be a 

traumatic and anxious period for children ….. 

and for their parents! 

 

St Philip’s Primary School can take 40 new 

children into the reception year group each 

September.  We will visit and talk with staff and 

the children from nurseries and play groups early 

in June to meet the children and begin to get to 

know them.  We hold 3 ‘Get Ready for School’ 

sessions which are about 40 minutes long. Parents 

and carers accompany their children on these 

visits while they familiarise themselves with their 

new school surroundings. We also hold an ‘On 

my Own’ Session at the end of June at school 

without parents/carers where children come to explore and play in 

their classroom. (Some of this paragraph may be obsolete this year due to COVID-19) 

 

We have an Open Evening for parents where we will explain about all 

the school procedures, rules, uniform, and outline what the children will 

be learning about in their first year in school.    

 

When your children start in September we ease them in as gently as 

possible by starting school with a mix of 

mornings and afternoons. The duration of this 

settling period is governed by the length of 

the term but usually follows this pattern: 

 Week 1  am or pm 

 Week 2  am or pm 

 Week 3  am plus lunch 

 Week 4 am plus lunch 

 Week 5 Full time 

For most children, full time starts in week 5.  

However, we will talk to you about 

continuing on a part time basis if we feel 

your child needs this to settle more 

comfortably. 
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MIXED YEARGROUP CLASSES 

Our planned admission number is 40 – this means that we can take up 

to 40 children into each year group.  However, legislation enforces a 

maximum of 30 in any infant class. We usually have the youngest 30 in 

Robin class and the oldest 10 are in Jay class together with the 

youngest 20 year 1 children.  As children move up through the school 

we consider a number of factors which determine how classes are 

organised.  This can mean year on year changes for some children so 

we work hard to ensure this transition 

is as smooth as possible. 

 

JOINING THE SCHOOL LATER ON 

Sometimes children join the school 

when the term has started or later on 

in their school life. We make every 

effort to ensure that they are 

welcomed and looked after so that 

they quickly make friends and get to 

know the school procedures. 

Teachers give pupils time to settle in before making an assessment of 

their academic ability. This assessment, together with records from the 

previous school will enable your child to have the best start in our 

school. Parents /carers are encouraged to contact the school if their 

child is struggling to settle. We are always looking to promote our 

partnerships with parents and want all our children to be settled and 

happy in school. 

 

Moving on - transfer to secondary school 

Children transfer to many different schools in Bath.  We make every 

effort to work with the secondary schools to ensure a smooth and 

anxiety free transition.  
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THE FOUNDATION STAGE  

For the children in the Reception Classes who are of compulsory school 

age, the early years’ curriculum is 

organised around: 

 Communication & Language  

 Physical Development 

 Personal, Social and Emotional 

Development 

 Literacy 

 Mathematics 

 Understanding of the World 

 Expressive arts and design. 

 

In the Reception classes, teachers, together with the child and parents, 

will complete a record of each child’s learning in a journal which is 

given to parents to keep at the end of the year. 

 

A Typical Week in EYFS 

In an EYFS week, there are two Literacy and Numeracy mornings 

dedicated to teaching particular aspects of the development matters 

curriculum. Phonics is taught daily. On Friday mornings the children have 

lessons which are linked to Science, Geography, RE and History. In 

addition to this, at the beginning of each week, the children are 

introduced to the story of the week based on our topic.  This story then 

features throughout the week in a variety of activities which cover all 

areas of the EYFS curriculum.  Every afternoon the children have 

‘Discovery Time’ where they select their own toys and create their own 

games and activities in and out of the classroom.  Activities are left out 

for the children to access, which cover all aspects of the curriculum and 

are changed regularly to provide new stimulus.   Children flow between 

working with small groups with a teacher or teaching assistant.  They 

can play in or out of the classroom.  Children also have 

two P.E lessons and a music lesson each week. 

 

Milk & Fruit 

A drink of milk is supplied free of charge to all children 

under the age of five. This provision stops at the 

beginning of the term in which their fifth birthday falls.  

Milk is not available to older children.  All children in 

the Infant department (Reception – Year 2) are 

offered a free piece of fruit/vegetable as a break 

time snack each day. This varies daily – it has been: 

apples, satsumas, tomatoes, carrots, pears, bananas 

and occasionally, strawberries.  
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THE NATIONAL CURRICULUM IN YEARS 1 - 6 

The Education Reform Act requires that every maintained school must 

have a daily act of worship and provide a basic curriculum, which 

includes Religious Education and the National Curriculum which consists 

of the following subjects: 

 

Core Subjects: 

 English 

 Maths  

 

Foundation Subjects 

 Science 

 History  

 Geography 

 Design and Technology 

 Computing 

 Music 

 Art & Design 

 Physical Education 

 Foreign Languages (French) 

 Personal, Social & Health Education (PSHE) 

 

Religious Education (RE) is not a national curriculum subject but we have 

a statutory duty to teach RE – we use the locally agreed syllabus. 

 

 

PERSONAL, SOCIAL & HEALTH EDUCATION  

PSHE and Citizenship are not statutory; schools are free to choose what 

content is taught in these subjects. For us, this includes Drugs 

Education, Sex Education, Moral and Social Development and 

Citizenship. Through all these subjects, there is a common strand – 

namely that children are taught to be polite, respectful, assertive, 

confident and decisive. These characteristics enable children and 

adults to make their own decisions in a way that is not dominated by 

their peers. Sensitive topics such as drugs education and sex & 

relationships education are introduced at an ‘age appropriate’ level. 

 

Sex & Relationships Education is part of our (PSHE) Programme and 

runs through the school. For younger children this mainly involves 

dealing with issues such as personal health and hygiene. Parents have 

the right to withdraw their child from Sex Education lessons, other than 

those elements required by the National Curriculum. If you would like 

to see the PSHE or Sex and Relationships Policies or have any questions 

or concerns, please contact the Headteacher. 
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COLLECTIVE WORSHIP   

Collective Worship at St Philip's Church of England School is of a 

“Distinctively Christian” character. It takes place every day (a legal 

requirement) and is provided in a variety of ways, either as a whole 

school or as a department. 

 

Collective worship is planned to be relevant, meaningful and inclusive of 

all, and will allow for a variety of responses from awareness and 

appreciation, through respect and commitment, to devotion and 

adoration. The act of worship is taken by members of staff, the Vicar 

and other clergy, or by carefully chosen visitors.  

 

Worship is shared with the wider church family at St. Philip and St. James 

Church and the parents of children at the school, especially at the 

major Christian festivals. 

Parents are invited each 

Friday to attend our 

weekly celebration 

assembly. 

 

Parents have the right to 

withdraw their children 

from Collective Worship 

and / or R.E. lessons. If 

you wish for your child to 

be withdrawn, please 

put your request in 

writing for the attention of the Headteacher. In these exceptionally rare 

circumstances, alternative supervision arrangements will be made for 

the child concerned. 

 

Our Anti-Racism Statement 

 

Racism is wrong and everyone in our school community will work 

against it. 

St Philip’s School aims to provide an education that values people 

from all backgrounds, colours and religions in our multicultural society. 

We want our school, homes and community to work together against 

racism.  
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PUPIL SUPPORT & PASTORAL CARE 

SPECIAL EDUCATIONAL NEEDS AND DISABILITIES 

St Philip’s School strives to provide the best possible provision for pupils 

with Special Educational Needs. ‘Children have S.E.N. if they have a 

learning difficulty. This means they have a significantly greater difficulty 

in learning and developing skills than the majority of children of the 

same age; or they may have a disability which prevents or hinders 

them from making use of facilities. Where appropriate, we will seek 

help and advice from outside professionals such as Educational 

Psychologists, Speech and Language Therapists, Occupational 

Therapists and the Behaviour Support Service. 

 

We aim to work in partnership with parents, both in identifying a child’s 

special educational needs and in supporting them. When a child has 

been identified as having special educational needs we will provide 

additional support for that child.  For children who require support from 

outside agencies or specialists, an individual education plan is written 

to help guide their learning and 

ensure their specific needs are 

catered for.  Children who have a 

statement of SEND will have an 

Educational Health Care Plan 

(EHCP) drawn up for them. The 

Individual Education Plan (IEP) 

details the targets the pupil will 

work on for that term and ensures 

that parents and pupils are able to 

see the small steps of progress. In 

order that parents are fully 

involved in the process we hold 

termly additional parents’ evenings 

for pupils with SEND. This gives the 

opportunity for parents to discuss 

their child’s IEP or EHCP targets so 

they can support them at home, as 

well as well as sharing any 

concerns. 
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MORE ABLE AND GIFTED PUPILS 

More able pupils can be defined as pupils who demonstrate a 

significantly higher level of ability than most pupils of the same age.   

Gifted children can be identified as pupils who achieve two years 

beyond their age group in a certain subject. This would be about 1% of 

the school population.   The curriculum is organised in such a way to 

allow all children to access their learning at an appropriate level of 

challenge.  Occasionally, additional activities are made available to 

stretch more able learners, for example we have worked together with 

local secondary schools who offer Maths and English extension 

activities.  

 

SAFEGUARDING AND CHILD PROTECTION PROCEDURES 

Schools are obligated to make arrangements to safeguard and 

promote the welfare of children. Parents/carers should know that the 

law requires all school staff to pass on information which gives rise to a 

concern about a child's welfare, including risk from neglect, physical, 

emotional or sexual abuse. The Headteacher will usually seek to 

discuss any concerns with the parent/carer, and where necessary 

inform them of the referral to Social Care.  

 

In accordance with local information sharing protocols, we will ensure 

that information is shared effectively and sensitively. Information will 

only be shared with other services where it is deemed necessary and 

proportionate to ensure that children and young people are safe and 

receive the right care / service. 

 

The Headteacher is the Designated Safeguarding Lead (DSL).  All 

safeguarding or child protection issues should be referred to the 

Headteacher or, in their absence, the Deputy. 
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POSITIVE HANDLING / PHYSICAL INTERVENTION 

St Philip’s Primary School is committed to ensuring that all staff and 

adults with responsibility for children's safety and welfare will deal with 

all incidents involving aggressive behaviour. Physical intervention will 

only be used as a last resort and will be in line with Department for 

Education guidelines. If used at all, it will be in the context of a 

respectful, supportive relationship with the pupil.  

 

 

SCHOOL COUNCIL 

Representatives from each class from year 2 to year 6 are chosen by 

the children to represent the class. Their job is to act as a pupil voice 

by meeting with the class to discuss aspects of school life that could 

be improved from their perspective. They then meet with the 

Headteacher to discuss these issues.  They bring an interesting and 

very relevant perspective and many things have changed as a result 

of our discussions. 

 

BEHAVIOUR 

We aim to promote mutual respect, self-discipline, self-control and self-

esteem in all members of the school community. All adults involved with 

the school aim to model the behaviour that we expect of the children. 

The emphasis in school is on rewarding and encouraging children to 

behave well, rather than simply punishing or reprimanding poor 

behaviour (though, of course, from time to time this is also necessary). 
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DEALING WITH MISBEHAVIOUR 

If, at any time, the behaviour of a child forms a pattern of concern, 

parents are informed in order that they may be involved in supporting 

the child.  For further details, please refer to the Behaviour & Discipline 

Policy available from the school website. 

Extreme disruptive, inappropriate or violent behaviour, may lead to 

temporary or permanent exclusion, although this is very much seen as 

a last resort and is very rare. 

 

 

HEADTEACHER AWARDS 

Each week a few children are chosen by the staff for their effort (in work, 

behaviour or attitude) to receive a Headteacher’s award. The children 

receive a certificate and have their photo taken. The photos are 

displayed on the notice board in the entrance hall and on the school 

web site. You are most welcome to join us at our Friday morning 

assembly where we celebrate the children’s efforts together at 9:10am. 

 

 

MEDICINES 

For reasons of health and safety, the school only administers 

medications which have been prescribed by a doctor 4 times daily to 

pupils during the school day. If this is the case, parents are asked to 

obtain an ‘Administration of Medication Form’ from the school office or 

school website and bring only the correct measured dose to be 

administered in school. 
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EMERGENCY CONTACT FORM 

At the beginning of each year you will be asked to amend and update 

the Emergency Contact Form. This form is invaluable when we have to 

contact parents in an emergency. Please inform the school if there are 

any changes in contact details. 

 

 

JEWELLERY, MOBILE PHONES & VALUABLES 

In accordance with school policy children are allowed to wear a 

watch and one pair of earrings which must be small studs.  No other 

jewellery is to be worn.  For Health and Safety reasons, all jewellery 

must be removed for PE and Games and remains the responsibility of 

the child.  Body piercing is not permitted under our uniform policy.  If 

parents wish for their children to have their ears pierced, arrangements 

should be made for this to be done at the beginning of the summer 

holidays – this allows their ears to heal without having to remove the 

sleeper. 

 

Phones, iPods, MP3 players etc. are not allowed in school.  

 

 

HAIR / MAKE UP 

Long hair must be tied back whilst in school. 

Loose hair over the face can also be a 

distraction whilst reading, writing etc., and a 

nuisance when doing Art, Craft, Cooking and 

PE.  Extreme styles such as Mohicans and 

shaved patterns are not acceptable in school. 

Likewise, please do not allow children to dye 

their hair. Both boys and girls will be asked to tie 

back their hair when it touches their shoulders. 

 

No makeup should be worn to school including 

nail varnish.  Children should not wear tattoos. 

 

The Health Authority no longer carries out 

regular checks on children's hair but the 

occasional problem of head lice still remains. To avoid this, we ask 

parents to make regular inspections, with careful brushing and combing 

to help identify unwanted passengers.  Please help us in this matter. 
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SCHOOL UNIFORM  

Uniforms can be ordered through Marks & 

Spencer’s.  Please ensure that all articles of 

clothing are clearly named; this makes returning 

property to the correct owner much easier! 

 

Boys and Girls: 

School sweatshirt, White polo shirt  

Black school shoes or training shoes. - Heels, 

suede and open toed shoes are not allowed 

Boots are ONLY allowed in the winter and these must be black leather- 

not suede.  (No Ugg boots) 

 

Girls:  

Grey or black skirt, or grey pinafore dress, or grey or black trousers & 

black, grey or white socks (no jeans or denim & no shorts!). Summer 

dresses - blue and white checked gingham  

Boys: 

Grey or black trousers or shorts (no jeans or denim) & black or grey socks 

 

P.E. AND GAMES KIT 

All children are expected to take 

part in P.E. and Games lessons. 

Please will you send a note if you 

consider your child is unfit to do so. 

 

Indoor Kit:  

Plain white t-shirt, navy or black 

shorts. (Please note that arm and 

leg length should be above the 

elbow or knee.) Children do indoor PE in bare feet. 

 

Outdoor Kit:  

As above plus dark sweatshirt and dark 

jogging bottoms for cold weather, training 

shoes or daps. 

 

All PE Kit should be kept in a named PE 

bag. Swimming costumes and towels are 

required for junior children. Children must 

change into suitable clothing for all 

physical activities. All children are 
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expected to take part in P.E. and Games lessons.  

 

 

PLAYTIME SNACKS & DRINKS 

As our school is a member of the Healthy School Scheme, children are 

allowed to eat only fruit, vegetables or a plain biscuit at playtime.  

Children are not allowed fizzy drinks in school but are encouraged to 

bring a bottle of water with a sports cap top to keep on their desk as 

they work.  Research has shown that the brain functions more 

effectively when the body is well hydrated. 

 

SCHOOL DINNERS 

All children in Reception, Year 1 and Year 2 are 

entitled to a universal free school dinner.  A copy 

of the school menu is on display in the corridor 

by the foyer and on the school website.  

Children who prefer to have sandwiches may 

bring a healthy lunch box to school (no fizzy 

drinks or bottles please). 

 

The office must be informed on a Monday 

morning of all children who require a lunch (free 

or paid for) that week.  Junior children who pay 

for their meals must bring the money to the 

office on Monday morning in a sealed envelope 

marked with name and class. Please indicate 

which days your child will be staying for dinner.  

 

Please note – due to a number of allergies, we are a nut free school. 

Please refrain from nuts or peanut butter or Nutella sandwiches. 

 

Entitlement to Free School Meals 

If you are in receipt of qualifying benefits, please ensure you still register 

for free school meals/pupil premium (even though you receive them 

anyway) as registration will attract additional funding for your child’s 

school for Pupil Premium (£1,345 per year).  This will go towards 

additional support for your child in school, so it’s worth registering – even 

though you’re entitled to a free school meal anyway. 

 

Any parent who feels that their child qualifies for free meals should 

contact the Pupil and Student Grants at Temple Street, Riverside, 

Keynsham, Bristol, BS18 1LA, Tel: (01225) 394319 or pick up an application 

form from the school office or the school website. 
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SCHOOL EQUIPMENT 

Children will be provided with equipment needed in school. Junior 

children may bring their own pens and pencils if they wish.  Book bags 

are reasonably priced and are available from M&S online. 

 

LOST PROPERTY 

All unclaimed property is kept for one term in the lost property box. 

After that any un-named items are sold or disposed of. Named articles 

will be returned to their owners.  If your child loses property, please look 

in the box which is in the corridor near the foyer.  

 

 

EXTRA-CURRICULAR ACTIVITIES 

(E.g. Guitar, Brass, Choir, Football, Multi-Sports, Basketball, Netball, 

Badminton, Dance, Cricket, Tag Rugby, Computers, Maths, Lego, 

Sewing, Knitting,  D&T and Art clubs)  

 

We offer a wide range of activities 

which are open to children of various 

ages. When activities take place out of 

school hours, children are expected to 

obtain their parents’ written approval 

before staying behind after school. 

Occasionally, an after-school activity 

has to be cancelled at short notice, e.g. 

due to staff illness. It would be helpful if 

parents could give children clear 

instructions as to what they should do in 

this event. If a child is unsure of what to 

do, or if parents cannot be contacted, 

they will be kept in school with a 

member of staff until the child is 

collected. 

 

If parents want their children to learn to 

play an instrument, the Music Service 

offers a range of peripatetic music 

lessons.  These take place during the 

school day and are an additional cost 

to parents.  Please enquire at the office 

for further details.  
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EDUCATIONAL VISITS/ 

CHARGING POLICY 

From time to time, teachers 

arrange for their classes to go 

out of school to relevant 

places of interest, which 

enhance and reinforce the 

work being done in school.  If 

this happens, parents may be 

asked to cover transport costs 

and admission charges. This is 

done on the understanding 

that visits may need to be cancelled if there is insufficient support to 

cover the costs. Parents on Income Support or other similar benefits are 

encouraged to speak to the Headteacher or office staff, as the school 

may be able to offer some financial help.  

 

The Charging & Remissions Policy is available on the school website. 

 

 

RESIDENTIAL VISITS 

Each year, the children in Year 6 are given the option to attend a five 

day residential trip to Kilve Court.  The children enjoy a full programme 

of activities including: abseiling, archery, rifle shooting, climbing, grass 

sledging, and initiative activities.  We have also recently started taking 

Year 4 children on a one night residential to Folly Farm. These 

opportunities are not only hugely fun and memorable but also 

character building.  They help 

children to work together in 

teams and to overcome their 

fears and, for many of them, 

the school residential trip is the 

first time away from home.  

There is a wide choice of food 

that caters for all tastes and 

the accommodation is 

comfortable and safe.    
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ACCIDENTS AND EMERGENCIES 

Minor accidents are part and parcel of normal school life and, 

thankfully, they are mainly minor bumps and grazes. Staff deal with 

these by applying a compress and or plaster, cleaning the graze, and 

reassuring the child. We do not notify parents about every incident 

except whenever it is considered appropriate eg a bump on the head 

or a serious cut that requires attention.  Should a more serious accident 

occur we will of course call an ambulance and try to contact you. 

Failure to make contact may hinder treatment so it is essential that the 

school has an up-to-date phone number where emergency contact 

can be made.   

Pupils are expected to: 

 exercise personal responsibility for the safety of self and 

classmates; 

 observe sensible standards of dress consistent with safety and / or 

hygiene; 

 observe all safety and emergency rules; 

 use and not wilfully misuse, neglect or interfere with things 

provided for their safety; 

 

 

  



 17  
 

SCHOOL SECURITY 

The governors and staff are aware of the importance of security at the 

school. The school operates a visitor badge scheme and all playground 

gates and perimeter doors are locked during the school day. The school 

has an alarm system and CCTV installed.  CCTV of the 2 playgrounds 

and entrances are video recorded 24/7.  Arrangements for security are 

reviewed on a regular basis. 

 

 

TRANSPORT TO AND FROM SCHOOL 

If you bring your child by car, please avoid parking in Bloomfield Rise or 

in the cul-de-sac close to the school. Please park in a way that does not 

cause a hazard or obstruct other road users. Please also be careful not 

to obstruct private entrances. Police will enforce the zigzags outside the 

school.  In this way we hope to provide safe access to school for all our 

pupils. Please encourage your children to use the puffin crossing outside 

the school. 

We encourage children to ride bikes and scooters to school but these 

are left at owner’s risk. School accepts no liability for lost, stolen or 

damaged bikes/scooters.  Bicycles and scooters may not be ridden on 

the school premises.  

 

 

ILLNESS IN SCHOOL 

When a child is unwell, the best 

place to be is at home, but 

please do not keep your child 

away from school unless 

absolutely necessary. We 

normally expect that children will 

not be sent back to school for at 

least 48 hours following a bout of 

sickness and/or diarrhoea. Local 

Authority policy also states that 

they will not be permitted to 

swim for at least 7 days after 

recovering from a bout of 

sickness. Please telephone the school before 9.15am if your child is ill 

and won’t be coming to school. 

 

If your child becomes ill at school during school time, we will make 

contact with you to arrange for them to be collected and taken home 

as soon as possible. 
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CONTACTING SCHOOL 

We recognise that school and home work best together when we work 

as a team.  Please make every effort to keep us informed of events or 

incidents that may affect your child’s learning or behaviour in school.  

Likewise, we will endeavour to keep you informed of more serious 

incidents that occur in school.  Staff are usually available at the 

beginning and end of the day.  If you have concerns, please feel free to 

chat with them but please ensure this doesn’t encroach on teaching 

time.  We pride ourselves in being a friendly and caring school.  

Occasionally, there may be times when you feel that it is necessary to 

speak to your child's teacher on a more formal basis. If so, please do not 

hesitate to contact the school. Usually, arrangements can be made for 

such a meeting to take place on the same day. Any parents wishing to 

arrange to visit or speak to the Headteacher are requested to ring the 

school to arrange an appointment or may pop in to school. 

 

 

REPORTING CHILDREN'S PROGRESS 

Naturally, you will be interested in your child's progress through the 

school, and, to keep you informed, a Parents’ Open Evening is held 

during the Autumn and Spring Terms. An appointment will be made for 

you to discuss your child's progress with their class teacher. A school 

report goes out to all parents in the Summer Term. 
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HOMEWORK 

Your child should receive homework on a weekly basis.  

Please ensure this is completed on time and to the best 

of their ability. Children are encouraged to take reading 

books home but the books are to be returned the 

following day to use in school.  Reading aloud to a 

parent or even an older brother or sister is always helpful 

and quick recall of number bonds, times tables and 

spellings is essential. 

From Year 1, pupils will have a Homework Planner. 

Please ensure you sign this to validate the pages read 

and spellings learned. 

 

Parents may help by supporting children who get stuck with homework 

but please don’t do it for them – if there is a problem, chat this through 

with the class teacher.   

 

Below are some suggested ways in which you might help your child's 

learning: 

Parents of young children: Before your child starts school, please try to 

ensure that they can: 

 put on and take off outdoor clothing 

 manage the toilet alone (including the paper work) and wash 

hands afterwards 

 eat politely using a knife and fork 

 know how and when to wipe noses!  

Please read, listen and talk to your child and answer their questions. 

The more words they are familiar with, the more easily they will learn to 

read.  

Parents of all children: it will help your child greatly in school if you: 

 show your support for the school by taking an interest in school 

affairs 

 ensure early bedtimes  

 monitor & limit TV viewing (especially if they have one in the 

bedroom!) 

 spend time with your child and engage them in conversation 

 encourage punctuality, good attendance and good manners 

towards other children and adults 

 read to your child and hear them read.  You will find library 

membership extremely worthwhile and will save you a fortune in 

books. 
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TIMES OF THE SCHOOL DAY 

 

Infants: morning 8:50 am  to 12:00 pm 

   afternoon 1:15 pm  to 3:15 pm 

Juniors: morning 8:50 am  to 12:30 pm 

   afternoon 1:30 pm  to 3:20 pm 

 

 

DROP OFF AND PICK UP 

Pupils in Reception, Year 1 & Year 2 

Pupils in Years Reception to Year 2 must be collected from their 

classroom doors / playground by a known, trusted adult to the school. 

Any changes to collection, eg. by a friend’s parent or other adult, 

must be passed to the school before collection that day. Once 

collected by an adult, children are then the responsibility of their 

collecting adult. 

Pupils in Years 3 and 4 

The same rules for pupils in Years Reception to Year 2 applies to pupils 

in Years 3 and 4. The exception to this is that if the school have been 

notified in writing by a parent or carer, that pupils may leave the 

school unsupervised, for example to walk up to a waiting parent in a 

parked car. When pupils in Years 3 and 4 are dismissed from the 

classroom door, either to a trusted adult or to walk alone, the children 

become the responsibility of the parents and carers. 

Pupils in Years 5 and 6 

In Years 5 and 6, teachers dismiss pupils from the class. We recognise 

that many pupils in Years 5 and 6 are trusted by parents and carers to 

meet their adult either within the school grounds or perhaps just 

outside the gate or indeed, to walk home. When pupils in Years 5 and 

6 are dismissed from the classroom door, they become the 

responsibility of the parents and carers. 

Please note that this is teaching 

time so children may take a few 

minutes to appear from classes at 

the end of the day. 

Both playgrounds need to be 

vacated by 3:30 so the gates can 

be locked during after school 

clubs. 
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ABSENCE 

We keep daily electronic registers of children’s attendance and absences.   

 

AUTHORISED ABSENCE 

An absence will be marked as authorised when a child has been away from 

school for a legitimate reason and the school has received notification from a 

parent or carer. For example, if a child has been unwell and the parent writes 

a note or telephones the school to explain the absence.  

 

Only the school can make an absence authorised; parents do not have this 

authority. Consequently, not all absences supported by parents will be 

classified as authorised. For example, if a parent takes a child out of school to 

go shopping during school hours or to have their ears pierced, this will be 

marked as an unauthorised absence.  

 

UNAUTHORISED ABSENCE 

An absence is classified as unauthorised when a child is away from school 

without the permission of both the school and a parent.  The absence is 

unauthorised if a child is away from school without good reason, even with 

the support of a parent. 

 

IF A CHILD IS ABSENT 

When a child is absent, the class teacher will record the absence in the 

register. On the first morning of absence, we ask you to contact the office 

before 9.15 am.  If we do not receive a message, the office will attempt to 

contact the parent or carer to establish the cause of the absence. Calls that 

we have to make in these circumstances may be logged with the Children 

Missing Education Service (CMES). 

 

A note may be sent to the school or a phone call made prior to the day of 

absence, e.g. if a child has a medical appointment.   

 

Children are expected to be in school in time for 

registration. Lateness is recorded in the 

attendance register. The CMES will support the 

school in investigating instances of persistent 

lateness. Children who arrive late for school must 

go directly to the school office so that all 

necessary amendments to the Attendance 

Registers and School Meals Registers can be 

made. 

 

 

FAMILY HOLIDAYS 

Taking your child on holiday during term-time 

should be avoided, as it is very disruptive to their 

learning and will therefore not be authorised 

except in exceptional circumstances. The worst 
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time for a child to be away is in September at the start of a school year when 

they’re all settling in, or in May and June when assessments are carried out. 

If you require leave of absence, parents should complete a school Absence 

Request Form obtainable from the school office.  

 
 

VOLUNTEER HELPERS  

Some mothers, fathers and grandparents, have special skills that they might 

like to share with the school - for example cookery, needlework, football, art 

and craft, hearing reading, general classroom help etc. Others have helped 

with anything from assisting a group of children, to clearing out cupboards! 

We are always grateful when anyone, whether a parent or a friend can 

help out in any way at all. We require that all volunteers are security 

checked with the Disclosure and Barring Service (DBS) which helps us 

prevent unsuitable people from working with our children.  This is a straight-

forward online system.  

 

PARENT/TEACHER ASSOCIATION 

A Parent/Teacher Association has been formed for fund raising and 

community purposes in order to help provide better facilities for the children. 

The Association enhances relationships between parents and school and 

benefits the children. Events are organised throughout the year and your 

support would be greatly appreciated.  Sometimes the PTA raises funds for 

specific projects; parents will be informed of these prior to any fund raising 

events.  

 

ACCESS TO POLICIES AND CURRICULUM DOCUMENTS 

School staff and governors meet regularly to discuss and update policies.  

Copies of policy documents are available on the school website.  
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ST PHILIP’S AS AN ACADEMY 

On 1st November 2016 St Philip's Primary School became a member of the 

Palladian Academy Trust (PAT). The new multi-academy trust is a group of 

like-minded local schools that have chosen to work together in partnership 

for the benefit of our children’s education. The Trust, a group of 

geographically close secondary, primary, infant and junior schools, will build 

on existing good practice and collaborative work. It will seek to retain the 

ethos and identity of each school while enjoying and exploring the benefits 

of partnership. (Although there is a secondary school in the group – parents 

are at liberty to choose whichever secondary school they feel is right for 

their child.  There is no expectation that St Philip’s children will all transition to 

Ralph Allen) 

 

The ten schools are: 

 Combe Down C of E Primary School 

 Oldfield Park Infant School 

 Oldfield Park Junior School 

 Ralph Allen School (secondary school) 

 St Martin’s Garden Primary School 

 St Philip’s C of E Primary School 

 Widcombe Infant School 

 Widcombe C of E Junior School 

 Winsley Primary School (Bradford-on-Avon) 

 Fitzmaurice Primary School (Bradford-on-Avon) 

 

WHAT THE PALLADIAN ACADEMY TRUST AIMS TO DO 

The Palladian Academy Trust will be a partnership that will add to the 

opportunities for young people in Bath, with a vision for their personal 

development and education from 4 - 19.  We are really excited about the 

possibilities a multi-academy trust will offer. 

 

Professional learning is something we feel is particularly important. Working in 

schools is a rewarding, but also a fast-moving and a demanding job. 

Training opportunities are always going to be expanded across a 

partnership. 
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