
 
Additional Information For Parents 

 

Drop off and Pick up 

 There will be an extended drop off and pick up time in order to allow for a staggered 

start and finish to the school day. 

 Pupils will arrive and depart by Class, however, in order to keep family units together, 

older siblings (for whom the school is open) should arrive at the same time as the 

youngest and go straight to their class.  

 Only one adult should drop off and collect the child/children. 

 Parents of Junior children will need to enter via the junior school gate on arrival. 

 Parents of children in Reception and Year 1 will need to enter via the Infant school 

gate on arrival, drop the children at the class entrance and exit the playground via the 

small gate by the main office.  There will be signs and floor markings, please follow 

these instructions. 

 Children of keyworkers and those with an EHCP/social worker should proceed towards 

the main office and be dropped off via the back entrance to Swift class on the 

right(where the PTA have had the uniform sales) 

 All children will go straight to class on arrival, to prevent a build-up of people on the 

playground. 

 All children will wash/sanitise their hands on arrival. 

 Collection arrangements will be via the same route. 

 Parents will be asked to accompany their child (including Y6) to and from school, in 

order to ensure that social distancing is maintained.  

 On arrival, an adult will be waiting to greet children before they are directed to wash 

their hands and make their way to the classroom. 

 The office/classrooms will not be open as a ‘drop-in’. if you need to contact us, please 

email or call and leave a message and we’ll get back to you. Parents will not be able 

to enter ANY of the school building without prior appointment. 

 

Morning drop-off – please arrive at the times below 

Class Drop off 

Time 

Location 

Robin 8:45 Infant Playground 

Jay 9:00 Infant Playground 

Dove 9:15 Infant Playground 

Kestrel  8:45 Junior Playground 

Owl 9:00 Junior Playground 

Key worker / EHCP group 8:45 Back of Swift Class 

 

Registers and lunch registers will close at 9.30. 

 

In classrooms 

 Pupils will be split as much as possible so that there is space between each child. NB it 

is not physically possible to fit 15 desks and a teacher and TA in a class whilst 

maintaining a distance of 2m.  – We have spaced the desks as best we can at approx. 

1.5m. 

 In older year groups, pupils will be allocated a table that they will not share with 

anyone else.  

 Pupils will be given resources in school, in a labelled zip-lock bag (not reception). 

Please do not send your child in with anything other than their packed lunch, snack, 

named water bottle and a coat. There will be no drinking fountains available 



 Please do not send in any reading books or planners – we will give more details about 

these after we have settled into the new routines.  

 Hand sanitiser will be provided in every room, please do not bring any in to school.  

 

Lunch 

Pupils will eat a packed lunch in their classrooms, in their pod unless the weather permits us 

to eat a socially-distanced lunch outside. All pupils will need to bring in a packed lunch, or 

if in EYFS or Year 1, they will be entitled to a Universal Free School Meal – which will be a 

packed lunch. Pupils entitled to free school meals will receive a free packed lunch if this is 

requested. Please note that hot meals will not be served. The start of lunch times will be 

staggered so that pupils can access the outdoor space.  

 

Afternoon pick-up – please arrive promptly at the times below. 

Class Collection 

Time 

Location 

Robin 3:00 Infant Playground 

Jay 3:10 Infant Playground 

Dove 3:20 Infant Playground 

Kestrel  3:20 Junior Playground 

Owl 3:10 Junior Playground 

Key worker / EHCP group 3:15 Back of Swift Class 

 

 

Parents will be asked to collect their child (including Y6) from school in order to ensure that 

social distancing is maintained.  

Parents then wait outside the school gates at a distance of 2m from each other until 

they’re opened. We ask that all children and their parents leave the area straight away 

after collection. Please note that the school gates will be locked at 3.30. No after school 

clubs will run in Term 6. 

 

Uniform 

Pupils attending school will need to wear a clean set of clothes each day. We would 

prefer this to be school uniform, however, for Term 6, if their daily outfit varies from our 

usual school uniform expectations, this will be acceptable (some will have outgrown 

theirs). Please ensure that your child comes into school wearing clothes that are clean, 

practical, and suitable for both inside and outside learning, as we will not be changing for 

different activities. Footwear should be trainers or daps every day. Please do not send your 

child in with a PE kit. 

 

PPE 

We have PPE, if an adult needs to attend to a medical incident.  

 

  

   



Face coverings 

Government guidance suggests that face coverings are not necessary in school. You may 

choose to send your child into school with a face covering, however please note, that 

members of staff cannot help them put it on or take it off, nor can staff be responsible for 

ensuring that your child keeps their face covering on. 

 

Hand-washing 

Pupils will wash/sanitise their hands on arrival in the morning, and at various points 

throughout the school day, including at the end of break, at the beginning and end of 

lunch, after using the toilet and before they come home.  

 

Potential re-opening for other year groups 

The government have stated that they wish all children to be back in school for at least a 

month. This means a potential re-opening for all year groups in school sometime in June, if 

it is considered safe to do so. As soon as we have notice of this, we will be in touch. In the 

meantime, home-schooling will continue.  

 

Home-schooling for Years 2, 3, 4, 5 and pupils not attending from EYFS and Years 1 and 6. 

Thank you for all of your hard work in supporting you child’s home learning throughout this 

strange time. Work for all pupils will continue to be set and uploaded onto the school 

website.   

 

EYFS, Year 1 and Year 6. Please note, online work may be less specific as the teacher who 

normally sets the work will be teaching in school all day and those children have the 

option to be in school.  This will be planning for 3 days when they are not in school and will 

not overlap work done in school (though it may complement it). There will be a reduced 

online presence on the school website for these year groups. 

 

Social distancing - While we acknowledge that it will be extremely hard for some children 

to fully understand the concept of social distancing we do expect all children to have 

some understanding of this in an age appropriate way.  We will be teaching the children 

in school about this however before they return to school we expect you to have 

explained this to them. 

Behaviour - Our school rules are being revised to ensure that the children are clear about 

what is expected of them when attending school at this time.  Children who struggle to 

maintain reduced physical contact may have to remain at home for the safety of other 

children and the staff. 

Play Equipment – Children will not be allowed to use the climbing frames as they cannot 

be disinfected between pods.  Each Pod will have a box of play equipment available to 

them: balls, skipping ropes, hoops etc which will be exclusive to that pod.  Children will all 

have to wash their hands thoroughly after each play session. 

 

What happens if there is a confirmed case of coronavirus in a setting? 

When a child, young person or staff member develops symptoms compatible with 

coronavirus, they should be sent home and advised to self-isolate for 7 days. Their fellow 

household members should self-isolate for 14 days. All staff and students who are 

attending an education or childcare setting will have access to a test if they display 

symptoms of coronavirus, and are encouraged to get tested in this scenario. 



Where the child, young person or staff member tests negative, they can return to their 

setting and the fellow household members can end their self-isolation. 

Where the child, young person or staff member tests positive, the rest of their class or 

group within their childcare or education setting should be sent home and advised to self-

isolate for 14 days. The other household members of that wider class or group do not need 

to self-isolate unless the child, young person or staff member they live with in that group 

subsequently develops symptoms. 


